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1. 3ATAJIBHI HOJIOXKEHHSA

1.1. Jlane moJyiokeHHsT po3po0JieHe Ha MmijicTaBl 3akoHIB YKpainu «IIpo ocBiTy»,
«IIpo ¢axoBy nepenBuily ocBiTy», [lonokKeHHs Mpo OpraHi3anilo OCBITHBOTO MPOLIECY
Y BigokpemiieHOMYy CTPYKTypHOMY MiIpo3auii «®PaxoBud KOJEMK EKOHOMIKH 1
TexHoJorii HarionaneHoro yHiBepcuteTy «YepHIriBChKa MOJTITEXHIKaY.

1.2. Metoauuna paja € MOCTIHHO IIF0YUM POOOYNM OPTaHOM Y KOJIEIXKI.

1.3. Metoauuna pana BHU3HAYa€ OCHOBHI HAmNpsMU METOJUYHOI pOOOTH B
KOJI[KI, CTIpUSIE€ 3alMpPOBAPKCHHIO TMPOTPECMBHUX (GOPM 1 METOJIB HaBUaHHS Ta
BUXOBaHHS, po3po0JIsie Ta peari3ye 3aX0/iv, CIPSIMOBaHI Ha yIOCKOHAICHHS OCBITHHOTO
polecy, IMABUAILIEHHS SIKOCT1 MATOTOBKHA ¢daxiBIliB, HaJa€ JOTIOMOTY 100
e(eKTUBHOCTI OpraHizallii HaB4aJIbHO-METOJAUYHOI 1 BHUXOBHOI pPOOOTH, 3AIHCHIOE
KOHTPOJIb IPUIHATHX PIlIEHb 1 3aX0/I1B.

2. CKJIAJ TA OPTAHIBALISI POBOTH METOIUYHOI PAJIM KOJIEKY

2.1. MetoauuHa pajia CTBOPIOETHCS HAKa30M IUPEKTOpa KOJEMKY TEPMIHOM Ha
OJINH HaBYAJIBLHHUU PIK Y CKIaII:

- JIUPEKTOpa KOJICIIKY;

- 3aCTYITHHKA JUPEKTOpa 3 HaBUYAITHHOI poOOTH;

- 3aCTYITHHKA AUPEKTOpa 3 BUXOBHOI po0OTH;

- 3aBiJlyBayiB BiJIJILJICHB;

- METOJHUCTA KOJICIIKY;

- 3aBijyBaua 010J110TEKH;

- TOJIIB IIMKJIOBUX KOMICIH.

2.2. T'0JI0BOXO METOAMYHOI PaIH € 3aCTYITHUK TUPEKTOpA 3 HABYAIBHOI pOOOTH.

2.3. Cekperap METOJIMYHO1 pajid OOUPAETHCS BIAKPUTUM T'OJIOCYBAaHHAM TEPMIHOM
Ha OJIUH PiK.

2.4. MeronuyHa paja MPOBOIUTH 3acCiflaHHs OAMH - JIBa pa3d Ha KBapTal 3TiAHO
3 INIAHOM POOOTH, 3aTBEP/KCHUM JUPEKTOPOM KOJICIKY. BHpIIIEHHS MOTOYHHX
MUTaHb MK 3aCiJIaHHSIMU METOJAMYHA Pajia BUKOHYE, BUKOPUCTOBYIOUH (OpMH POOOTH,
nependadeHi UM TOJMOKEHHAM, abo iHmi Qopmu, gki edekTuBHO 3a0e3MneuyroTh
JIOCATHEHHS METH.

2.5. JlokyMeHTaIlisi METOJIMYHOI pajau Tepeadadae CKIagaHHs IUlaHy poOOTH Ha
PIK, BEJICHHS MPOTOKOJIIB 3aCiaHb.

2.6.1lnan ckiamaeTbCsi TOJOBOIO METOAMYHOI pajid, PO3MISAIAETHCS Ha 3aciaHHI
METOJUYHOT padu, Y3TOJKYETHCS 3 IUPEKTOPOM KOJICIKY 1 3aTBEP/KYEThCS Ha
3acCiJlaHHI METOJIMIHOI Paii KOJICIKY.

2.7. Tlpo 3acigaHHs METOJMYHOI paau Ta WMOro TOPSAIOK JEHHHUM CeKkperap

MOB1IOMJISIE YWIEHIB PaJy HE MIi3HIIIE, HIXK 32 TPH JHI 10 3aCiTaHHS.
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2.8. PimieHHss METOAWYHOI paJM MIAMUCYIOTHCS TOJOBOKO METOJUYHOI paau 1
CeKpeTrapeM 1 € OOOB’SI3KOBUMH JiIi BHKOHAHHS BCIMa ITOCATOBUMH Oco0amMu Ta
BUKJIQJa4YaMU.

3. META TA HANIPSIMHU JISAJIBHOCTI METOJUYHOI PAIN

3.1. T'010BHOIO METOIO IsUTBHOCTI METOAMYHO1 paJid € OpraHizallisi, KOOpAUHAITIS 1
KOHTPOJIb OCBITHBOTO TIPOILIECY Yy KOJEIXKi, CHPSIMOBAaHWNA Ha MiABUIIECHHS SKOCTI
BUKJIaJIaHHS, OPMYBaHHS BUCOKOKBai(hikoBaHUX (PaxiBIIiB.

3.2. OCHOBHUMH HampsiMaMH JISTIBHOCTI METOJMYHOI Pajy €:

- BHOIp cTparerii METOIUYHOI MISUTBHOCTI KOJICIKY B KOHTEKCTI SIKICHUX 3MIH B
CUCTEMI OCBITH,

- KEpIBHHULTBO NOTOYHOIO HABYAJIHLHO-METOJWYHOIO POOOTOI0 B KOJEMXKI Ta
KOHTPOJIb 32 BIJIMOBIAHICTG il MOKA3HUKIB cTaHAapTaM (axoBOi MEepeaBUIOI OCBITH 1
aKpeauTaI[iiHIM BUMOTaM;

- KEpIBHUIITBO pOOOTOIO 3 YAOCKOHAJIEHHS OpraHi3ailii Ta METOJUKN BUKIIAJaHHS
HaBYAITBHUX JTUCIHILIIH 1 3IIHCHEHHS BUXOBHOTO TPOIIECY CepPel] CTYAEHTCHKOT MOJIO/II;

- KOOpAMHALS NOIMPEHHS i 0OMiHY MEpEAOBHM JOCBIIOM METOAUYHOI pOOOTH B
KOJIEJ[’KI, PO3BUTOK 30BHINIHIX 3B’SI3KIB 3 IHIIMMH 3aKjJIajaMd OCBITH, YCTaHOBaMH,
CHPUSHHS M1IBULIEHHIO TPOQECiiTHOTO PiBHS BUKIIAAviB.

3.3. O6c¢sr pobOTH y CKITalli METOIWYHOT paJd 3a3HAYAETHCSA 11 YWiICHAMH Y PO3AiTax
«Opranizaiiina podora» Tta «MeroguuHa poOOTa» IHAMBIAyaTbHUX IUIAHIB POOOTH
BHKJIaaY1B.

4.3ABJJAHHSI METOJUYHOI PAJIU

4.1. TonoBHUM 3aBIaHHSM METOJWYHOI paau € IUIaHyBaHHS Ta KOOPJWHAIIS
HaBYAJIbHO-METOJAUYHOI pOOOTH B KOJIEIXKI, pOo3poOKa MPAaKTHYHUX PEKOMEHAALIN 1
MPOMO3UIIINA 100 BIOCKOHAJIEHHS OCBITHBOTO TMpOlleCy Ta MHOro METOAMYHOIO
3a0e3MeyeHHs.

4.2 Buxoasuu 3 HaMpsAMIB TIsTILHOCTI METOAWUYHOI paav, Ha Hei MOKIaJCH] Taki
3aBJaHHS:

- HarfsA[ 3a BUKOHAHHAM HAaKa3iB, MOJIOKEHb, IHCTPYKIIA 1 BKa31BOK BHILIUX
oprasizaiiii 3 METOJUYHOI Ta HaBYAJIbHO-METOANYHOT poOOTH;

- BHM3HAQUEHHS CTpAaTEeriyHUX HANpsMiB METOJAMYHOI pOOOTH B KOJIEIXKI Ha
HaBYAJIbHUH PIK;

- 3araJibHe KepiBHUIITBO HABYAITHLHO-METOIUIHOIO POOOTOIO B KOJICIIKI,

- METOJUYHE KEPIBHUIITBO YIOCKOHAJIECHHIM OCBITHBOTO MPOIIECY B KOJEIXKI,

- 3ampoBaJKEHHS B OCBITHIM TMpoliec JAepXKaBHUX CTaHAApTiB  (axoBoi
MIePEBUINOI OCBITH, KOHTPOJIb 32 BUKOHAHHSAM iXHIX BUMOT;



- yd4acTh B TMIATOTOBILI NPOEKTIB HAaBUAJIbHUX IUIAaHIB, POOOUYMX HABYAIBHUX
IUTaHIB Ha KOXKEH HaBUAJIBHUH PiK Ta IX HAYKOBO-METOANYHA EKCIIEPTH3a;

- CIOPUSHHS BIPOBAKEHHIO 1HHOBAI[IMHUX TEXHOJIOTIA 1 MPOTPECUBHUX (PopM
oprasi3zaliii HaB4aHHS B OCBITHI# TIpoIIEC;

- MOHITOPHUHI CTaHy METOJMYHOTO 3a0€3MEeUEHHs] OCBITHBOI'O MPOLIECY B KOJIEIXKI,
PO3po0OKa peKOMEHAAIlIH 010 YA0CKOHAICHHS HOTO 3MICTY;

- 3acnyxoByBaHHS iH(opMallli rojiB IUKIOBUX KOMICIH Mm0/10 €(hEeKTUBHOCTI
METOANYHOI pOOOTH;

- y4acTh B PO3pOOIll HAYKOBO - OOTPYHTOBAaHUX METOJMK BUKJIAJAHHS TUCIUTLIIH
1 KOHTPOJIIO 3HaHb, 3aCTOCYBAaHHSI IHHOBAI[IMHUX TEXHOJIOTIM 1 TEXHIYHHMX 3ac001B
HABYaHHS;

- BHMBYEHHS, Yy3arajbHEHHS Ta TMOIIMPEHHS MEePEeJOBOr0 JOCBIAY METOIUYHOL
poOoTH 1HIINX 3aKJIaiB (PaxOBOi MEPEABUIIOT OCBITH Y KpaiHu;

- pekoMmeHnamis 3 JApPYyKy BUJaHb (METOIWYHHX, HaBYAIbHO-METOJIUYHHUX
pO3p0o00K) 13 3araJbHUX MPOOJIEeM METOANKH Ta OpraHi3allii OCBITHLOTO IPOIIECY;

- ydacTb B po3poOiii, BIOCKOHAJIEHH], EKCIIEPTH31 Ta 3aTBEPKEHHI OOIIKOBUX 1
3BITHUX ()OPM HAaBUATHHOI JTOKyMEHTAIlIi;

- MATOTOBKA TMPOMO3UINN IIOJ0 OpraHizamii MiABUINEHHS  KBamidikaiii
BUKJIQJIa4yiB, POCTY IXHBOI M€IaroriyHOI MalCTEpHOCTI;

- po3poOKka pEeKOMEHJAIlil 100 OpraHizamii HayKoBOi Ta  HAyKOBO-
JOCTIAHUIIBKOT AISUTBHOCTI BHUKJIaJIadiB KOJIEIXKY (BCTAHOBJICHHS HOPM HaBUYAJIbHOTO
HaBaHTa)XEHH$, METOIMYHOI, BUXOBHOI pOOOTH TOIIIO);

- TOJIaHHA JUPEKTOPY pEKOMEHMAAIii IIOJ0 3a0XOYEHHS IeJaroTiuHuX
IpaliBHUKIB 32 Baromi 3100yTKH y HaBYaIbHO-METOINYHII po0oTi;

- y4acTb B Opradizaiii Ta MNpPOBEACHHI HAayKOBO-METOJAMYHUX KOH(MEpEHIIIH,
ceMiHapiB, MalCTEP-KIIACiB, BUCTABOK, KOHKYPCIB 1 OTJISA/IIB METOJUYHHUX PO3POOOK;

- KOHTPOJIb 1 KOOPAWHAIIISI pOOOTH UKIIOBUX KOMICIH;

- PO3TJIsiA 3BITIB TOMIB IUKIOBUX KOMICIH PO CTaH BUKOHAHHS IIJIaHIB pOOOTH;

- 00roBOpeHHs MUTAaHb OpraHizallii OIVIsIIB-KOHKYPCIB TBOPUYHX POOIT BUKJIAa4iB
1 3100yBayiB OCBITH KOJIEIDKY 1 pe3yJIbTaTiB iX MPOBEICHHS;

- pO3MISA Ta CXBAICHHS HAyKOBO-METOJWYHUX MAaTepialiB BUKJIAAAUdiB KOJICIKY
JUTS X TIPAKTUYHOTO 3aCTOCYBAHHS 1 OIIUPEHHS.

5. ®OPMU POBOTU METOJJUYHOI PAJTU
5.1. PobGota MeTONWYHOI pagu  MNPOBOAUTHCS 3 BUKOPUCTAHHSIM TaKHX
opraizamiitHux Gopm:



- 3acijaHHs, Ha SKUX PO3MISAAIOTHCS MHUTAHHS, MepeadadeHi IUIaHOM poOOTH
METOAMYHOI pajar, OOTOBOPIOIOTHCSA 3aXOMW 3 METOAWYHOI 1 HaBYAITHHO-BHUXOBHOI
po06OTH, 3aCTYyXOBYIOTHCS 3BITH, IPUINMAIOTHCS Ta TPOTOKOIIOIOTHCS PIIICHHS;

- METOJWYHI ceMiHapu 1 KOH(EepeHLIl 3 MUTaHb MPAKTHYHOIO 3aCTOCYBaHHA B
OCBITHBROMY TPOIIECI CYYaCHUX JIOCATHEHB NEAaroriuHol HAyKH 1 MPaKTUKH,

- 3acilaHHs TBOPYUX TPYyN JUISi BUBUYEHHS BAKIMBHUX 1 CKIAIHHX MpoOjIeM Ta
PO3pOOKH MPONO3ULIN HIOJI0 X BUPILIEHHS;

- METOJUYHI KOHCWJIIYMH, KPYTJIl CTOJIU, A1JIOTH, TPEHIHTH, TOIIO;

- opraxizaiisa mnepeBipok (AaKTHYHOTO CTaHy METOJUYHOI POOOTH BHUKIIA/IayiB.
Pe3ynbTaT mepeBipoK 1 BHCHOBKM OOTOBOPIOIOTHCS HA 3aCiJaHHSIX 3 MPUAHSATTAM
BIJIMTOBITHUX PIIIICHb.

6. TIPABA TA OBOB’SI3KH METOJIUYHOI PAJIA

6.1. UneHn METOUYHOT paau MalOTh MPABO:

- TEPEeBIPSATH HABYAIbHO-METOANYHY POOOTY ITUKIOBUX KOMICIH KOJIEKY;

- HETaHO OTPHMMYBATH HEOOX1JIHY JIOKYMEHTAIIi0 ¥ 1H(opMaIlito BijJl BUKJIaadiB,
[UKJIOBUX KOMICIHM Ta 1HIIMX MiAPO3LUIIB,;

- BIJBIJIYBaTH 3aHATTS BUKJIAJadiB KOJCIKY.

6.2. UieHn METOAUYHOI pajau 30008’ I3aHi:

- 3aBYACHO TOTYBaTH MaTepialy Ha 3acilaHHS METOJWYHOI paayd Ta HAJaBaTH iX
rOJIOB1 HE MI3HIIIE SIK 32 TPU poOOU1 JIHI 10 TOYaTKy 3aciJaHHs;

- BIJABIAYBaTH 3aCiIaHHsSI METOAUYHOI paau, OpaTu y4acTh B po3po0lll MaTepiaiB
Ta 0OTOBOPEHI MUTAHHSI MMOPSAKY JCHHOTO;

- HaJaBaTH MPOIMO3UIIiT 010 YIOCKOHAIICHHS METOAUYHOT pOOOTH B KOJIEDKI;

- BHKOHYBAaTH JOPYYCHHS IOJIOBH METOJIMYHOT pajii y BU3HAYCHI TEPMiHHU.

7. HOPANOK 3ATBEP/IKEHHSA ITIOJIOXKEHHS
7.1. lane IlonoxeHHs BBOAWTBHCSA B [iI0 Haka3oM JupekTopa BimokpemiieHoro
CTPYKTYPHOTO Miapo3airy «DaxoBuil KoiemIK eKOHOMIKHU 1 TexHoJorid HarionanbHOTO
yHiBepcuTeTy «YepHiriBcbka MOJNITEXHIKA» IICHs CXBAJEHHS IEJAaroriyHOI0 Pajiolo
KOJIEJIXKY.
7.2. 3miHu Ta 1onoBHEHHs 10 [10105KeHHST BHOCSTHCS HAKa30M JUPEKTOPA.



